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CIRCULAR

Sub: Regarding - Filling up of the 06 (six) posts of Junior Administrative Assistant
(Lower Division Clerk) through Limited Departmental Competitive Examination.

It is proposed to fill up 06 posts (2 on seniority cum fitness basis and 4 on merit
basis) of Junior Administrative Assistant (Lower Division Clerk) (Pay Level-2 of 7th
CPC, grade pay of Rs. 1900) at AIIMS Raipur through Limited Departmental Competitive
Examination confined to the Staff (Pay Matrix Level -1, GP-1800/-) of this Institute who
possess 12th class pass or equivalent qualification from a recognized Board and having
completed three years regular service in the grade pay as on 01/01/2025.

The said Competitive Examination will consists of two parts tentatively in July
2025. Part-I will be skill test norms on computer typing (with a minimum speed of 35
w.p.m. in English or 30 w.p.m. in Hindi (Time allowed 10 minutes) with 35 w.p.m or 30
w.p.m. correspond to 10500 KDPH /9000 KDPH respectively on an average of 5 key
depressions for each word) and will be purely qualifying in nature. Part-II will be offline
written test of objective nature consisting of 100 MCQs (based on general English, Hindi
and general aptitude for concerned qualification of 12thclass) type for merit preparation
with minimum 40% qualifying marks. It will be mandatory for the candidate to qualify
for both parts separately for the consideration for the grant of promotion.

Henceforth, all the eligible Staff members who are desirous of appearing for the
Limited Departmental Competitive Examination may submit their application in the
prescribed format enclosed so as to reach the office of undersigned on or before
10.06.2025 for further action.

The exact date and time of the examination along with the syllabus and scheme
of the examination will be intimated in due course.

This is issued with the approval of the competent authority.

Sd/-
Asst. Controller of Examination (I/c)
AIIMS, Raipur
C t
Director, AIIMS, Raipur.
DDA, AIIMS, Raipur
Medical Superintendent, AIIMS, Raipur.
Senior Administrative Officer, AIIMS Raipur
Admin Officer, AIIMS Raipur
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vy Hiffa el afaaeh olem & Arega @ Fiase garafas deges (e Aoft fte) &
06 (Bg) Yal &l IR & HaY H|
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A 10500 HSrTT / 9000 HFANTT & & Ydsh Usg & v 5 Foll BYT & 3ad W)
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AT 100 sgfahedta gea1 (WA 373, fedr 3R 12 dF warm & wefa avaar & v aoea
YT & IUR W) F Jod a5 Ghid T 3iithelige @ alem gl 3eficar I el
& 37eferet W R #el & fav alat ol & fov 37erer-31e9T 316 yred el 3ifeiard gl

el ur A S AifAd el gfaae gler & fov 3ufeyd @e & sTow 8, 9
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10.06.2025a$mmmmmm$mmﬁq§aml
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Tergeh qeT T (THRY)
wd, IR
gfafarm:-
1. f¥eemh, e, IR
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A h/Annexure - 1

TR IAR H SR IR H® T8/ (AR f&divq aa®) & Ug IR Ua=ifd 8q.
Hiftd faumitg ufaaiedt wian & forg sirae o
Application form for promotion to the post of Junior Administrative
Assistant (Lower Division Clerk) at AIIMS Raipur

Pt YA 8d/For Office Use:

1. Service records of the candidates is verified and found correct.
2. Candidate fulfills the eligibility criteria for LDCE. [ |YES / [ | NO

Sign. of verifying official / Estt. Section :

Name & Designation.

L 9™ W 3&R1 H/ Name of the applicant (in Capital letters):

5 fUdr /afa &1 91 W 31eRl §/Father / Husband‘s Name in capital letters:

5 y1f¥d Ug &1 91/ Name of the post held: JaEHE/ Pay Scale:
fqurT &1 9/ Name of the Department: FHAT ST 797 /Employee Id no.

4.

. fgfad &1 fafdly Date of Joining: Q6 &1 fdfd/ Date of Confirmation
AU UG H $d JdT (01.01.2025 & HTIR)/

6. | Total service in feeder grade (as on 01.01.2025):

. SHfdf/ Date of Birth: XZ:L‘:: EEZ(S)T (E%QS

Page 1 of 2




Uit (3, SiIfely 3, Sienfa/srfua s fua ensa)/

g | Category (SC/ST/OBC/EWS): feiT1(W/9) / Gender (M/F)

fa@airar gf/ael / PwD/PwBD (Yes / No): gfe gl 9ull/ If yes, category.

9.

10. | 01.01.2025 % Wﬁ&@@@’@?ﬂ/ Education Qualification as on 01.01.2025):

Marks | Year of Board / University /

S. No. Course (in %) | Passing Institution

IeoiRad Q&ifOres aradT Bt IUT TATOT=)/3ifeRal ot TuHIOd Uttt Tere oy,

Attach self-attested photocopies of the degree/certificates/documents.

SRR TTERAT H1ere T F R TIRT W (3l fe=ah
11.
Preferred Language for Computer typing skill test:................ (English/Hindi)
12. | wyrh Udl/Permanent Address: CREIE] Udl/Present Address:
Tudh/Hlesd 4 / Contact / Mob. No.: $-7d/ Email ID
13.
dI94Y/UNDERTAKING

# gafer @ gl sRareRd § 6 SW T8 ga, o6t 96 g9 ud 8, 9 au St e ¥ 9l 81 B o ot
I P TS QUAT 71 § F9 <avaedt § b s ) TR IS I e a1 g1 et ot §, @ # ang e &
IIER BT TS Hriargr & U Iarard ST # gz f gvon sxaaRd § 6§ T IR & e wiieRt
R THg-g9g W Fuiia dqof ufsear & fou ot ok wdf &1 o sem/es |

I solemnly affirm that the information furnished above is true and correct in all respects to
the best of my knowledge. I have not concealed any information. I undertake that any information
furnished herein is found to be incorrect or false, I shall be liable for action as per rules in force.

I also declare that I will abide by the terms & condition for entire process laid down by the
competent authority of AIIMS Raipur on time to time.

GAIB/DAte & oo, SHgR agm&ﬁ/Signature of the Candidate

R 74 53 B Ve PP PPRRN
IHIGR D[ FdMH/ Name of the Candidate
(T 3&RT H/in capital letters)

faummere fewult ud g%ar/ HoD’s remarks and signature:

1 Td UG/ Name & Designation:
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